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STAKEHOLDERS

Parent Agency

NPIU is considered as Parent Agency for TEQIP-IIl project. Since the fund will flow from NPIU’s
account which is considered as Central Pool Account to the account of the beneficiary directly.
The unique agency code of NPIU is UPGB00001580. The institute has to always select the

Parent Agency wherever asked in PFMS.

Child Agency

All the participating institutions in TEQIP-III project are considered as child agency. There will be
no transfer of actual money in the Child Agency’s account but all the transactions will be reflected

in terms of bank statement only.

OVERVIEW

The funds disbursement under TEQIP lll is routed through the Public Fund Management System
(PFMS). The process of feeding the day to day transactions on the PFMS portal by an agency
registered on PFMS, is called expenditure filing and the same has been elaborately explained

herein.

PURPOSE

Institutions under TEQIP Ill make payments towards the implementation cost of Project from the
Central pool account of NPIU (the parent agency). The purpose of this document is to serve as a
reference document for the institutions in understanding the steps involved in expenditure filing.



PREREQUISITES

An agency should be registered on PFMS for filing expenditure. On registration of an agency, it
gets an Agency Admin login Id and password.

"
* New to PFMS: NPIU will register instfitutes
Lo * Already registered: Add scheme (2038)
vy
S

* NPIU approves the bank account

“ciio e e Agency/Institute requests NPIU for parent account mapping
[Wils]eleligte] y,

"
* Data Approver: Principal /Director & TEQIP Coordinator

==« Data Operator: Finance Staff member
Users r

N
* DSC of the respective approver to be uploaded &
oot » Signatory Configuration and e payment activation by admin .
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5
* Submit action plan to NPIU in given proforma
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N
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Table 1: Flowchart of steps involved in flow of funds through PFMS under TEQIP Il



1) Registration in PFMS

There are two types of institutes:

A) Institutes who are have never been registered on PFMS.

B) Institutes who were already registered on PFMS.
Procedure of Registration for Type A:
For the institutes who are totally new, the registration is done by NPIU.

The institute need to submit following four documents in soft copy as well as hard copy to the
NPIU:

1) Institute details with Bank Account duly filled through this form https://goo.gl/forms/
gHx8nIKwSJEOKmyh2

2) Institute registration certificate

3) Bank Authorization

4) Cancelled cheque

After confirmation of details and registration by NPIU, the institute gets login Id and password for

Admin account for signing in the PFMS.
Procedure of Registration for Type B:

For the institutes who are already registered will have to submit the same four documents in hard

copy as well as soft copy as described in Type A.

The institutes of Type B already have login Id and password which they can use to login and add
the scheme for TEQIP-IIl i.e. 2038 by following the below procedure:

Step : 1— Login into https://pfms.nic.in

Step : 2 — Click on My Scheme (on left hand)
Step : 3 — Click on Register new Scheme
Step : 4 — Enter Scheme Code 2038

Step : 5 — Select TECHNICAL EDUCATION QUALITY IMPROVEMENT PROJECT OF GOI (EAP)
CS [2038]

Step : 6 — Click on 3" bullet of Select Funding Agency ( | will receive funds from this agency)

Step : 7 — Click on Search option


https://goo.gl/forms/qHx8nIKwSJEOKmyh2
https://pfms.nic.in/
https://goo.gl/forms/qHx8nIKwSJEOKmyh2

Step :
Step :
Step :
Step :
Step :
Step :
Step :

Step :

8 — Enter unique code UPGB00001580 and select National Project Implementation Unit
9 — Enter Bank details

10 — Enter Bank Account No.

11 — Enter Agency Name as per Bank

12 — Click on Agency Account Scheme Component Mapping

13 — Click (+) symbol of Bulk option

14 — Click (+) symbol of Improving Quality & Equity in Focus States option

15(A) — (for 1.1) Select ONLY Institutional development grants to institutes in focus States

& Faculty reforms. (as indicated in figure 1 below)

Step :

15(B) — (for 1.2)Click (+) symbol of Widening the impact through ATUs/AUs option (as indicated in

figure 2 below)

Step :

15(C) — (for 1.3) Select ONLY Twinning Arrangements (as indicated in figure 3 below)

Scheme Components:

[Save)

Bulk

-4 Improving Quality & Equity in Focus States

+- ¥ Institutional development grants to institutes in focus States & Faculty reforms
+ Widening the impact through ATUs/AUs
&= L Twinning arrangements

System Level Strengthening, Sector Governance and Performance

Figure 1: for 1.1 institutions Leave the other components unchecked as indicated above
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Figure 2: for 1.2 institutions Leave the other components unchecked as indicated above

Agency Account Scheme Component Mapping
Scheme Components:

Save
= | Bulk
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= ¥ Improving Quality & Equity in Focus States
i

#= L Institutional development grants to institutes in focus States & Faculty reforms
i

o Widening the impact through ATUs/AUs
|

+~ # Twinning arrangements
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System Level Strengthening, Sector Governance and Performance

Figure 3: for 1.3 institutions Leave the other components unchecked as indicated above

Step : 16 — Click on Save

2) Account Parent Mapping

After getting login id and password for Admin account, the institute has to do account parent
mapping by following the below steps:



1) Go to My Schemes.
2) Click on Agency Account Parent Mapping.

3) The following window will open

Public Financial Management System-PFMS| i
0 Contralier Ganeral of Accsuts, Msistry o Frasscs """

4) Enter the two details, scheme as 2038 and unique agency code as UPGB00001580 and click
on search button.

5) Select the account with name as “Central Project Advisor National Project Implementation

Unit” and write “Request for approval” in Requester Remarks.
6) Click on Submit button.

The NPIU will get this request and approve it.

3) Creating Users

Every institute with Admin login Id and password should create three users:

1) Data Operator: who will enter the details of any expenditure.
2) Data Approver: Two users of this type should be created who will approve any
expenditure, one being the Director/Principal and other TEQIP coordinator.

For creating users, following are the steps:

1) Go to Masters, then Users, then Add new.
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Here select the type of user as “Agency data operator” and fill the other details and that person
will get login Id and password for his/her respective account on the given email Id.

In the same way, select user as “Agency data approver” and select level as “Level 1” and fill the
rest of the details.

4) Enroliment of DSC (Digital Signature Certificate)

The digital signature of Director/Principal and TEQIP coordinator is required.

Make sure that the institute is uploading the digital signature through Internet Explorer browser
only.

Following steps to be followed with respective login Id and password of Director/Principal and
TEQIP coordinator:

1) Login with the respective IDs
2) Click on Masters, then DSC Management, and then enrolled DSC.
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Transfars [> | vendars [* | peActivate DSC
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3) Now click on Digital Certificate Enroliment Button.
The following prerequisites will be required for this step:

a) Updated Java Version, for this google the “Java Download” and download it.
b) After downloading, run the Java and open configure Java.



c) Click on “Security” tab and click on “edit the site list” and add “https://pfms.nic.in” as

shown in following figure:

Java CDrﬂ:rDI

| General | Update | Java || Security | Advanced|

[ V] Enabe Java content in the browser

Security level for applications not on the Exception Site list

i) Very High
Only Java applica tions identified by a certificate from a trusted authority are allowed to run,
ard only if the certificatz can be verified as not rewoked.

@ High
Java applications identified by a certificate frem a trusted authority are allowed to run, even if
thz revocation status of the certificate canno® be verified,

Exceptian Site List
Applcations launched from the sites listed below will be allowed to run after the appropriate security
prompis.
https: //164.100.129.32/ |

R e
Intu:ls:ﬂpﬁns.nic.m _|[ EditSite st |

| Restors Security Prompts | | Manage Certificates... |

ok | [ camcel |[ amolv



https://pfms.nic.in/

d) Now go to “Advanced” tab and select “Show Console” in java console as shown below:

|I| Mogzilla family
| Shortout Creation
b)) Aways allow

7@ Frompt user if hinted

L) Mever allow

JNLP File/MIME Assodation
el Blways allow

'.-f-l Never allow
Application Installa ton
~ Install if shortout created
71 Installif hinted and shorteut

=71 Never install

_Secure Execution Environment

-

[ ok || concel I_"__'_cLJ_SEH-' i

4) Now click on “Digital Signature Enrollment” and if it shows processing for a long time, please

download the “Digital Signature Installer” whose link will be given on right hand side.

5) After that again click on “Digital Signature Enrollment”, it will ask a lot permission for breaking

the security, allow them all.

10



11

Do you want to Continue?
The connection to this website is untrusted.

/ ! Website: https://164, 130,129, 32:443

Note: The certificate is not valid amd cannot be Lsed to verify the identity of this website.
More Information

E
Security Waming

Do you want to run this application?

x:‘ ' Publisher: LNKNOWN
~ Location:  https:// 164, 100,129.32

Running this application may be a security risk

Rishe  This appiication will run with unrestricted access which may put your computer and personal
mnmmmmsmﬂmmmmm to
n.nﬂ‘kq:ﬂmﬁm unless you are familiar with its source
More Information

Select the box below, then click Run to start the application
(771 accept the risk and want to run this appicatn. I =




12

Block potentially unsafe components from being run?

Applicaticon: com.cpsms.applets Signerdpplet

Jzva has discovered applicatron components that c ould indecate 8 securty
concern. Contact the application vendor to ensure that it has not been tampered
with.

[ Biock |}

\"L’ The appﬁcﬂiun contains both signed and unsigned code,
Mo information

Do you want to run this application?

' An unsigned application from the location below is requesting permission to
; run.
s Location: hitpe://164.100.129.32

More Enformabon

ik Cancel toston i 200 o RUN o slow it contr

6) Now it will ask to select the certificate and enter the pin which would have been provided by
the vendor during making of digital certificate.

7) After successful upload of digital signature, it will show a console “Enroll successfully”.

8) Now, It will show a button of “View Certificate Details and Proceed for Enrollment ” click on it
and there select the scheme as 2038 and select “Digitally sign Beneficiary List” in the purpose

and finally click on enroll button.
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A message will be displayed “Digital signature enrolled successfully”.

5) Sig

natory Configuration

After successfully upload of Digital signature of Director/Principal and TEQIP coordinator, the

institute need to login with Admin Id and password and follow the below steps:

Go to “Bank”, then select “Signatory Configuration”

Now select the scheme as 2038 and select Agency type as “parent agency”, enter the
agency unique code as "UPGBO000015807”, then select the account number shown.

Now enter the following details for TEQIP coordinator: minimum amount as Rs.1 and
maximum amount as Rs.5,00,000 and No. of level as 1. Now click on “+” button and enter
details of TEQIP coordinator and date of the validity of digital signature and click on save
button.

Enter the same details for Director/Principal with minimum amount as Rs.5,00,001 to
maximum amount as Rs.50,00,000 and level as 1. Follow the same procedure for filling
the details of Director/Principal.



14

St [ NPl @ imp @can [ NPl NewTa  NewT:

BharatKosh Reports [> | Note: Only those Accounts will appear on this page which are activated for E-Payment Digital Mode.

Home Scheme : | 2038 - TECHNICAL EDUCATION QUALITY IMPROVEMENT PROJEGT OF GOI (EAP) GS v

E-Payment [ Agency Account Choice: Seif © parent Agency

Haalth Module > Enter Agency Unique Code: | upgb00001580 =
Account Number : | 3702002100031759 - PUNJAB NATIONAL BANK v

Reports.

My Details

Minimum Amount(Per Batch) Maximum Amount(Per Batch)

Noites 1 500000 i 7

My Schemes

500001 ‘ 5000000 ‘ it ‘ g |

Agencies

My Funds

Advances

Scheme Allocation

Expendituras

>
[
[>
>
[
Transfers [> ‘ ‘ ‘ ‘
[
[
[
[

Bank > | 1nter Bank Transfer [

Register/ Track Issue Manage Invalid Accounts

Misc. Deduction Filing [* | Manage Inter Bank Transfer

Utilisation Certificate [> | Enrol Account DSC

System

Bank Printing [

e | ] | 16
e = || | A 09-09-2017

6) Activate Account E-Payment

1) Institute will login with Admin Id and password, select “bank”, then “Account Activation
E-payment”

2) There select the scheme as 2038 and enter the account number of the institute or select
the account from the table of the institute

3) Select “EPaymentDigitalSignature” from the Account Activation Type and click on submit

button.

Agency: nsapherala

g [ Central Plan Scheme Monitoring System e, s -

(Mo Comtralles General of Accounts, Minisiry of Finance Financlal Yaar: 2012-2013
Activation of bank account
E-Payment HGNREGA P st
ML |iational Social Asshéance Progtamme including Anepuna (NSAPI[1385]  Galect Scheme
Manage Payment Advice  [* Account Humber ¢
E Payment [
HOPE [
S e Tatal po of records: 1
Agency b Account Activation for Epayment
4 Select| Account Number Bank -Branch UnigueCode-AgencyName- Effective Date Account Activation Type
Canclians i | IFSCCode AgencyNameAsPerBankRecord
- 13450526351 | ALLE-AGRA-HOTEL CLERK. KLEROODOO202-nsapkerale-nesp PP B sees =
e SHIRAZ e e
=t ALLAT210061 ~Belact-
L - EPaymant singintenziBaniing
Datails [» | Submit EPwymantJsingPrintAdvice
i \—‘ EPuymentUsingDigitaiSignature
Mastars [ | Account pending for Activation Approval '_Ep-g, P g
Ma racard found
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7) Sign Account Enrolment File

1institute will login with respective login Ids of Director/Principal and TEQIP coordinator.
Go to “Bank” then “Enrol Account DSC”

Click on the checkbox and click on “Sign Enrolment File”

————
il | |Public Financial Management System-PFMS e i A
% 0/a Contrallar Benerd of Accounts. Ministry of Finance = E.i'.LL.'?'f":'l::ZE;':';' R Ry |

p— !
=
Scholarbip Managsmemt {
HOPE & e iy
E-Paymant s Check HBank Mame Sample File Details
Health Module b T""L;T;" Fed Account Mumbsar l::.l;l:::;n “:,:.I::::. Slgnatory Level From Date Talate ngtl:{::ry
fanmisne I
Reports
—e
Agarcy Maitar Data
TR T, = M| e Racant Feund ]
Diber Agencies
Fumds I
Fumd Transters.

| Fiimil Rlva ncas. i
Fusd Exnpsnditures I
Mank. i
Register| Trach lssus
Tax Owdiaciion Fillng i

8) To see Allocation of Funds

1) Login with Admin Id and password.

2) Go to masters, then “Agency wise Allocation”

3) Select the scheme as 2038 and quarter.

4) If the action plan of an institute has been uploaded, it will show the allocated amount in
that particular quarter.
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St [ NPl @ imp @can [ NPl NewTa  NewT:

& [¢IFAM & Sccure | https://pfms.nicin/GXLUpload/ExcelUploadData.aspx?act

———
3 2 3 Welcome: Prof. R Part = Z
ﬁ Public Financial Management System-PFMS el el y [ingec2015] Logout
@ A i 4 (formenty CPSMS) Agency: JAWAHARLAL NEHRU GOVERNMENT ENGINEERING COLLEGE LB 2 hngePassrnt
<l [0/a Controller General of Ministry of Finance Finsncial Year: 2017-2018 o
[Eo—
AdhocReports
S A > upload Agency Expenditure Allocation
Hame Gk ine s | 2038 - TECHMICAL EDUCATION QUALITY IMPROVEMENT FRC v |
Quartar : [Julysep v |
E-Payment [> L L]
Allocated Amount : 2.300,000.00
Health Module [ Expenditure Amount : 4,300,000.00
s Balance for Allocation : 0.00
Check Amount for Allocation :* i
My Details [> £
— Excel_Based_AgencyExpenditured ¥ Download Template
Masters [ | users [ smsssszsasss
Choose File | Nofile chosen
My Sch izati
ly Schemes [* | Bulk Customization [
Agencies [>| psc >
My Funds [> | Add Master Project
Excel Upload History
Transfars [ | vendors [ ‘
PRl 5 |FWaency Wese Aliocutran pinal and status file only for last 90 days
P Wi,
e 5 Agency Wise Allocation
Expenditures [
Bank [>

Register/ Track Issue

1815
00-09-2017

8) Expenditure

Institutes may utilise the allocated funds for payment to vendors for their product/services,
payment of TA/DA or salary/remuneration to the faculties/experts, scholarship/reimbursement to
the students etc. , aforesaid expenditures may be booked in PFMS through the appropriate ways
mentioned below:

a. Payment to a vendor/faculty/student
b. Payment to a group of vendors/faculties/students

c. Creating/settling Advance

A Payment to vendor/faculty/student
» Go to “Masters>Vendors” click on “Add New”
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M FW:canwecr X { f pfmsmanual - X x ] PFMS manual X { [] NPIU:Nation X ) [3 CentralPlanS X ' [} www.faceboo! X | €% Settings x 8 - x

&« C | @ Secure | https/pfms.nic.in/D
& Public Financial Management System-PFMS e e
&:\5 0/a Controller General of Accounts, Ministry of Finance =l Eriel e t s .‘.—’ —

AdhocReports

Home

E-Payment [>

Health Madule

Reports

My Details. [>

Masters [>| users [

My Schemes [> | Bulk Customization [>

Agencies [ | DSC Management >

My Funds [» | Add Master Project

Transfers [> | vendors [> | Manage

Advances [ | Agency wise Allocation Add New

Scheme Allocation [> Upload Vendors Data

Expenditures [>

Bank [

Ragister/ Track Issue

Misc. Deduction Filina

https://pfms.nic.in/lmplementing ndorBenefic nagement/AddNewVendorBeneficiary aspx -

» A new page “Create Vendor” will open.

» Select “Type” as “Self” and “Commercial” for students/faculty and Vendors
respectively

M W can we create % | du pfms manual - G X docegonglecom % PFMS manual - G- % { [3 NPIU= National P % / [ Create Vendor/8= X | €8 Settings x e - X%
&« C | @ Secure | https//pfms.nic.in/impl ciaryMa /AddNewV B pX
2 : r Welcome: Prof. R Parti E
@ Public Financial Management System-PFMS e e [ingec2015] Lagout
&5 iy g (formerty CPSMS) Agency: AL NEHRU 13 NG COLLEGE i
L 1'(0/a Controller General of Accounts, Ministry of Finance Financial Year: 2017-2018
Al Bt Create Vendor
BharatKosh Reports [ Type: | Personal Name:
o Date of Birth (DD/MM/YYYY): | Commercial Father/Husband Name:
Institutional |
E<Diaynmont [ Asdhaar Number: | Samil Business Finanace—"
Small Seale Industries
PAN Number: | NGO
Health Module Gout Official - Imprest Advance |
Address1: | Departmental officer Adress2:
Reports S
Gity: Address3:
My Details [
Country: | INDIA v State: | HIMACHAL PRADESH v
Masters [>
District: | MANDI v Pin Code:
My Schemes [
Mobila No: Mot Available Phone No:
Autaces b Email:
My Funds [>
Bank Details
Teansfers > T T
(Entar minimum 4 characters to search Bank)
Advances [
Scheme Allocation [ Arrme M
Expenditures [> ADD BANK DETAILS
Bank [
Register/ Track Issue
Misc. Deduction [>

28 PM

017 ?3
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M FW: canwe create X (& pfms manual- G X docsgoogle.com % { 5] PFMS manual- G- % ' [ NPIUz National B X / [ Create Vendor/Be x ' £% Settings x =) -
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3 : : Welcome: Prof. Raman Parti =
@ Public Financial Management System-PFMS el [ingec2015] Lagout
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[1/a Controller General of Accounts, Ministry of Finance Financial Year: 2017-2018 £
Adhockeports
BharatKosh Reports [ Type: Name:
Personal
TR PAN Number: ServiceTaxNo:
Institutional
E-Payment [ TIN Number: | Samll Business Finanace ___[|"'" " | TAN Number:
Small Scale Industries
Address1: | NGO Adress2:
P=ah M acane g Govt Official - Imprest Advance|
City: | Departmental officer | Address3:
Reports = :
Country: | INDIA v State: | HIMACHAL PRADESH ¥
My Details [>
District: | MANDI v Pin Code:
Masters [
Mobile No: ot Available Phone No:
My Schemes [>
Ema
Agencies [>
Bank Details
My Funds
L > Bank Name: bt Banic
e b (Enter minimum 4 characters to search Bank)
Bivatces b Account No:
Scheme Allocation [> ADD BANK DETAILS
Expenditures [
Bank [>
Register/ Track Issue
Misc. Deduction Filing [

» Go to “Masters>Vendors” click on “Manage”

M FW:can we create X | & pfms manual - Go X docsgoogle.com X PFMS manual- G: % [ NPIU: National P X / [3 Create Vendor/Be X '\ &% Settings 3 (2] - b4
& C |a ire | httpsy//pfms.nic.in/Impl ciary
2 2 2 Welcoms: Prof. R Part =
& Public Financial Management System-PFMS e e {ingec2015] Logeut
L) % z (formenty CPSMS) Agency: JAWAHARLAL NEHRU GOVERNMENT ENGINEERING COLLEGE Changefassaon
= 1'{0/a Controller General of Accounts, Ministry of Finance Financial Year: 2017-2018 £
AdhacReports Create Vendor
BharatKosh Reports [ Type: | Commercial v Name:
e PAN Number: ServiceTaxNo:
g b TIN Number: TAN Number:
Addressi: Adress2:
Health Module
City: Addresss:
Reports
Country: | INDIA v State: | HIMACHAL PRADESH ¥
My Details [>
ists MANDI v Pin Code:
Masters [ | users
ile No: Nt Available Phone No:
My Schemes [> | Bulk Customization
Emails
Agencies [* | DSC Management [
Bank Details
My Funds [ | Add Master Project
st i Bank Name: L
e S b | Ventoes e nimum 4 characters to search Bank)
Advances [> | Agency Wise Allacation Add New ors |
Scheme Allocation [ Upload Vendors Data K DETAILS
Expenditures [>
Bank [>
Register/ Track Issue
Misc. Daduction Filina I
httpe: nplementingAg ndorBensfic =

» A new page “Manage Vendor” will open.

» Refer the “Bank status” and “Account Status” to check if the vendor is added
successfully or not.
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FW: can we create X fms manual - Go - X docs.googlecom X PFMS manual - G- X NPIU = National P1 X Manage Vendor/E X Settings X (] - x
e P goog g g
&« C | @ Secure | https://pfms.nicin/Impl Ven neficiary
2 3 2 Walcoma: Prof. Raman Parti z
& Public Financial Management System-PFMS e e ) N, [linoec2015] togout
&i‘\j M e (formenty CPSMS) Agency: AL NEHRU 13 NG COLLEGE TA et
0/a Controller General of Accounts, Ministry of Finance Financial Year: 2017-2018 =
AdhocReports Manage Vendor
BharatKosh Reports [> Search criteria: | Vendors registered by me. M
Home Vendor Name:
E-Bayment [> Unique Cade:
Nk sl Account Number:
Faporis Export To Excel
L E [> Contact Deta Unique Cod Account reated By Created  Status Bank Account
Numbe; Date Status Status
Hoctes b Parsonal Asst. Brofessar, Mech, Engg. JNGEC | VAHPMAOOD02983 2528000100140074 | jngec2015 20/07/2017 | Nane Active
e b ajaysankhla@gmail.com
ik i Personal fossorMach. Engg. INGEC | VAHPMAG0002974 jngec2015 13/07/2017 | None Success in Active
Agencies ()| Fo=ns : Bank
amitesh.jngec@redifimail.cam
My Funds b | e — Parsonal A.P ECE Deptt. JNGEC Sundsrnagar | VAHPMAO00D2953 3034000400057575 | jngac2015 06/07/2017 | None Suceass in Activa
ankushsg18@yahoo.com ek
Transfers [>
Dash Raj Personal Vill. Saingi B.O. Samoli Tehsil Rphru | VAHPMAQG0D02948 55150129172 jngec2015 Nane Success in Active
Advances [ raj.physics88@gma Bank
Scheme Allocation 1l | e champa verma Personal Vill. Bodhwan PO, Bhojpur VAHPMAOOD02943 65128167699 jngec2015 06/07/2017 | None Success in Active
Sundernagar Bank
Epauimear [> champavermazs@gmail.com
T b Parsonal Vill. Jal P.0. Badshar Tehsil Bhoranj | VAHPMAD0002951 20003708817 ingec2015 06/07/2 None Active
2jneshhp@gma
ReoterTiack e Er. Amit Kumar Parsonal VAHPMAGO002803 65050141664 jngec2015 05/07/2017 | None Success in Active
) ) Engineering 1.N, Govt, e
e Deductiva g 2 kumar.amits3@gmail.com

Expenditure module is
agency like salary expenses, office expenses etc. For entering expenditure voucher details

» Go to Expenditure>Add New”

[} Central Plan Scheme v

&«

% \ [} Add Edit Agency Fund: X ' M Inbox (52) - ballabhtec X

C | & Secure

W [[Pubhc Financial Management System-FFMS
é&s‘ (formerty CPSMS)

https.//pfms.nic.in/D

0/a Controller General of Accounts, Ministry of Finance

'

used for capturing of all expenses incurred directly by the implementing

x HP&Rajasthan_Contac

x

My Drive - Google D [ = Tegip - Department ¢ X

User Type: AGENCYDO
Ageney: Gowt. i
Financial Year; 2017-2018

foec_naveen] Logout [N
hange Password

College Society,

AdhocReports
Home
Scholarship Management
E-Payment
Health Module
Sanctions
Reports.

My Details
Masters

My Schemes
Agencies

My Funds
Transfers

Advances

Expenditures Add Hew

Bank Manage

[
[
[>
(S
[
[>
(S
[
[
[>

Misc. Deduction Filing Manage Bulk Fund Expenditure

FundsExpenditure/EditAgencyFundsExpenditures.aspx

https://pfms.nic.in/lmplementingAgency

l'] DSC_Enrollment U...pdf  ~

Show all x
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» Select the Scheme from the dropdown menu
» Select Account number of the Agency to be debited.

» Select payee as Vendor

Add Edit Agency Fund: x '\ [Y] Add Edit Agency Fund: X Inbox (52) - ballabhte: % ' g My Drive - Google Driv % 1 [E] HP&Rajasthan_Contac: % : Teqip - Departmentc X 8 = = X
gency gency & My g J qip - Dep:
&« C | @ Secure | httpsy//pfms.nicin/ImplementingAgency/FundsExp re cyFundsEx es.aspx * 8
[ = &
G 1 3 3 Welcome: Naveen Jha
& Public Financial Management System-PFMS LR [ https//pfmsnicin/Agency/GetalVendoraspx - oo, — O X
s s 4 (formerty CPSMS) Agency: Govt. Engineering Ci
| @5 | [1/a Controller General of Accounts, Ministry of Finance Financial Year: 2017-2018 | @ Secure | hitps//pfms.nicin/Agency —
AdhocReports Create Expenditure Details EnacEy SR
™ :  seea
B . [357778207]DHAWAL WVYAS [ WARIBPOODOD014 ]
Scholarship Management Scheme: * 5035 - TECHNICAL EDUGATION QUALITY IMPROVENE ¥ [abaes AU T VAR B GOGER.
Project: [361064433]AMIT DAIYA [ VARJBPDO00OS08 |
E-Payment [> POE ~Select- v - ;
= [361064727]NAVEEN JHA [ VARIEPCO000509 ]
Agency Account Choice: @ .
Health Module > Self Parent Agency
Enter Agency Unique Code: ||/pGB000D1580 [
Sanctions [ -
Bank Account:* | 3702002100031759 - Gentral Project Advisar, National Pra v
| e Expenditure Done For: * | yengors b
My Details [ Vendor Name: Select Vendor (Entel
characters to Vendor Name)
Masters [> Letter/Office Order No.:*
My Schemes [> Office Order Letter Attachment (if any): [ Choose File | No file chosen
3 Note: Gnly files of type jpg, pry
Ausnces > Uploaded Sanction Letter:
My Funds > Sanction Date:* E
Actual Transaction Date: * 1282017 3
Transfers [ ﬁ
Total Available Amount: [54750950 00
Adwance 2 Total Amount: *
Expenditures: [
N tion: *
arration: javascript:setvendor('360842334°, [360842334]RAVI GUPTA [ VARJBPODO00507 1.
Bank [> P
Voucher Number:
Misc. Deduction Filing [> -

M osc_Enroliment U..paf A Showall | X

F @ S0 E g 9

» Enter Sanction No., Sanction Date and Actual Transaction Date in the respective
columns. Enter the gross amount to be paid in the total amount paid column.

» Select the component of expenditure
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[ Add Edit Agency Funds % ' [} Add Edit Agency Fund: X ' M Inbox (52) - ballabhtes X { & My Drive - G % ( [E] HP&Rajasthan_Contac: X | [ :Teqip - Department = X <) -

< C|a

https://pfms.nic.in

Agency Account Choice: & -
Health Module [ .
SSnctie b Scheme Companents
Reports.
My Details [ wing Quality & Equity in Focus States
Institutional development grants to institutes in s States & Faculty reforms
Masters [> .
Brocurament of goods
My Schemes [ office Ord 2]Academic processes
3]Operating costs
Agencies 5 -[1.1.3:1]Consumables
1.3.2]Operati ipment:
T b [1.1.2.2]0paration & maintenance of equipmeants
~[4.1.2.3]0ffice axpenses
Transfers [ [1.1.3.4]Meatings
3.5]Hiring of vehicles

Advances [
Expenditures > | 3.718alary

f-[1.2.4]Faculty Reforms
s > (- [1.2]Widening the impact through ATUs/AUs
e b 3]Twinning arrangements

i tam Leval Gtrangthening, Sactar Govarnance and Derfarmancs
utilisation Certificate [ || scheme Component Details
B L Scheme Components: centage: Amount:
o
(€
+
Total Amount:
i)
Bl Dsc Enroliment U...pdf ~ Showall | X

» Select expense type as Revenue or Capital,

[ Add Edit Agency Funds % ' [} Add Edit Agency Fund: X ' M Inbox (52) - ballabhtes X { & My Drive - G % ( [E] HP&Rajasthan_Contac: X | [ :Teqip - Department = X <) -

< C|a

ure | https://pfms.nic.in

Reports. Expenditure Done For: * | vandors v -
My Details [> Vendor Name: |1357773207]DHAWAL VYAS [ VARJBP000O(| Select Vendor (Enter minimum 3
characters to Vandor Name)
Masters > Letter/Office Order No.:* |52
My Schemes [ Office Order Letter Attachment (if any): | Cnogse File | No file chosen
Only fi
Basucks b Uploaded Sanction Letier:
e B Sanction Date:* | 101082017
Actual Transaction Date: * [ 140872017
Transfers [>
Total Available Amount: [54750950 00
Adwances b Tatal Amount: * (5500
st llibe = b Rupees five thousand only
jon:
Bank [> Narration: demo
3
Misc. Deduction Filing b Voucher Number:
Utilisation Certificate [> [| scheme Component Details:
Accounting System Integration|
9 Sy 9 b Scheme Components: ([ 103916 [1.1.3.6]Travel cost ek e Expense Type Percentage: | pg Amount:  [5gpg
companant
Enter minimum 3 characters to Scheme Components;
h h
Total Amount:
Compenent Amount:
Balance Amount:
About Us | Site Map | Privacy Pelicy | Contact Us | ©2009 Ci

M osc_Enroliment U..paf A~ Showall | X
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» Enter the amount or percentage and click Add for display of component details in
The gross amount and component/s amount should tally to proceed

a grid.
further.

[ Add Edit Agency Fund: %

[ Add Edit Agency Func

x M Inbox (52) - ballabh.ter X g My Drive -

&« C | & Secure | httpsy//pfms.nic.in
My Eiheies b Office Order Letter Attachment (if any): | Choose File | No file chosen
Agencies [ Uploaded Sanction Letter:
i i+ 82017

My Funds [ Sanction Date:* | 15/08/2017

Actual Transaction Date: * | 141052017
Transfers [

Total Available Amount: 51750550 00

S e b Tatal Amount: * [go0n
Expenditures > Rupees five thausand only
" 5 Narration: * demo
Misc. Deduction Filing [ Vaucher Number:
utilisation Certificate [ [| scheme component Details:

Accounting System Integration[»

Scheme Components:

Salect Schame

componant
(Enter minimum 3 characters to Scheme Components)

i X

Expense Type

Compenent Tax Amount

HP&Rajasthan_Contact X

Percentage:

Balance Amount

[ = Teqip - Department

x (2] = x

Amount:

Expense Type

Total Amount:
Component Amount:

Balance Amount:

5000.00

0.00

l\.J DSC_Enrollment U...pdf  ~

Show all X

» Click on save button to save the entry.

[ Add Edit Agency Fund: %

&« C | & Secure

https:

l.J DSC_Enroliment_U...pdf

[ Add Edit Agency Fund

pfms.nic.in/Imp

X M Inbex (52} - ballabhtec X -

My Drive - Google Driv %

HP&Rajasthan Contac: X

The Transaction has been saved successfully with Voucher Number:

BP-2017-

18-5

[ = Tegip - Department

x e == X
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» Upon saving the entry, the user will be prompted for entering the payee details.

» Click ‘Yes’ to proceed for entering payee details

[ Add Edit Agency Fund: % '\ [}] Add Edit Agency Fund: X ' [ Inbox (52) - ballabhtec X | & My Drive - Google Driv X HP&Rajasthan_Contac: X 1 [ :Tegip - Departmentc X e - X
B C | @ Secure | https://pfms.nicin/imple % 8
My Schemes > -
pRaesces > Uploaded Sanction Letter: |
i o*
s b Sanction Date:* | 101082017 =
Actual Transaction Date: * | 14105017 |
Transfers [
Total Available Amount: [51750550 00
Lo ¥ Tatal Amount: * [5500
e B Rupees five thausand only
i
s b Narration: * Demo
s
Misc. Deduction Filing [ Moucher Nimmberz [ p 5017185
Utilisation Certificate [ || scheme Component Details:
Bastent Ll scheme c. e Expense Type Percentage: Amount:
companant
(Enter minimum 3 characters to Scheme Components)
Scheme Component Amount Component Tax Amount Balance Amount Expense Type
[ 103916 ] [1.1.3.6]Travel cast 5000.00 | 0.00 0.00 Revanue

Total Amount: 5000.00

Componant Amount: 5000.00

Balance Amount: 0.00

About Us | Sita Map | Privacy Policy | Contact Us | ©2009 CENTRAL PLAN SCHEME MONITORING SYSTEM. All Rights Reservad.
M bsc_enroliment_U...pdf Showall | X

F ¢ S 0P EB 4 6

» In the drop down list of “Instrument Type” select “e-payment using digital
signature”
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[ AgencyFundsExp X \ [ Add Edit Agency F X { ™ Inbox (52) - ballst X { & My Drive - Googls X HP&Rajasthan Co X  [3 :Teqip-Departt X G dlass 2 digital sigr X =] - X
& C | @ Secure | https;//pfms.nic.in/implementingAgency/FundsExpenditure/AgencyFundsExpenditurePayeeDetails.aspx?eid =zp3MI4ZxQOWQKFFQkUfWEVw == | 8
Feern = Amount: 500000 Remarks: =
Reports. Created By: gec_naveen Created On:  14/08/2017
e b Modified By: Modifiad On:

Purpose for Expenditure: Dema Uploaded Sanction Letter:
Maste [
My Scheme: [
Agencies [ Tax Amount for Global Component Balance Amount
5000.00 5000.00
My Funds [>
Transfers [
Mebespe== b Account No. Amount
Expenditures > 2067001300005832 - DHAWAL VYAS ¢ ¥ Dhawal Vyas(VARIEPO0000014) 5000.00
Bank [
Instrument Type
Misc. Deduction Filing [
S = Type: | v| [ Aad ]
Utilisation Certificate [ [Selec- 1
Cheque
Accounting System Integration[>
RTGS
ECS
EPaymentUsingDigitalSignature

EPaymentUsingDigitalSignature

About Us | Site Map | Privacy Policy | Contact Us | ©2009 CENTRAL PLAN SCHEME MONITORING SYSTEM. All Rights Reserved.

M bsc_enroliment U..pdf A Showall | X

» In the drop down list of “Instrument Type” select “e-payment using digital
signature”

» Deduction like TDS from payment can also made by clicking ‘Yes’ on link “Do
You want to Add Deduction Details?” and then clicking on ‘Next’ button. Select
the Deduction Type and enter the amount/percentage to be deducted and click
‘Add Deductions’. More than one type of deductions can be effected from the
payment.

» The cheque amount and the amount deducted should tally with the total amount
of advance.
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[ Agency FundsBxe x \ [0 Add EditAgency P % { [ Inbox (52)- balls= % ' & My Drive - Google X HP&Rajasthan_Co x ' [ :Teqip - Departm X class 2 digital sigr % =) - X

< Cc|a

ure | https:;//pfms.nicin/imple sExpe ZxQWQKFQkUSV

19AG re/A

Purpose for Expenditure: Dama Uploaded Sanction Lettar: =

Masters [

My Schemes [> Scheme Componant Details:

Agancies [ Component Name Tax Amount f Balance Amount

[1 Travel cost

My Funds [>

LS Pl vendor/Benificiary Det

iy & Account Ne.

Expenditures [ 2967001300005332 - DHAWAL VYAS ¢ ¥ Dhawal Vyas{VARIBPOOO0O014) 5000.00
Bank [

Instrument Type
Misc. Deduction Filing [
| Instrument Type : Signature ¥ Add
lisation Certificate [
Accounting System Integration[>

E-Payment Details

Party Name IFSC Code Party Account No NarrationForPassBook Delete

DHAWAL VYAS SO SH. PRAKASH VYAS PUNBD295700 2967001300005832 000 x

Do you want to add the deduction details 2

Yas ® o

About Us | Site Map | Privacy Policy | Contact Us | ©2009 CENTRAL PLAN SCHEME MONITORING SYSTEM. All Rights Reser

M osc_Enroliment U..paf A Showall | X

» ‘Click confirm to complete payee details.

[ Agency Funds Exp X Y [ Add EditAgency? X 1 I Inbox (52) - ballat X My Drive - Google X HP&Rajasthan Co % 1 [ : Teqip - Departm X X
B C|a ure | https://pfms.nic.in/imple ditureDetails.aspx xQWQKFQkUFV w8
Schalarship Management =

Voucher Number:  BP-2017-18-5
E-Payment [>
Account Number:  3702002100031759 Agency Name In Bank: NATIONAL PROJECT IMPLEMENTATION UNIT
Health Module [ Plan Schema:  2038-TECHNICAL EDUCATION QUALTTY IMPROVEMENT PROJECT OF GOI (EAP) €5 Project:
Sanctions [ Status: Created Bank name:  PUNIAB NATIONAL BANK
et Amount:  5000.00 Remarks:
Created By:  gec_naveen Created On:  14/08/2017
My Details >
Modified By: gec_naveen Modified On:  14/08/2017
Masters [
Purpose for Expenditure:  Demo Uploaded Sanction Letter:
My Schemes [
Agencies [>
— b Favouring Chegue/Account No. Amount IFSC/MICR Code Instrument Type Instrument Date NarrationForPassBook
v Funds
L VYAS 50 SH. PRAKASH VYAS 2967001300005832 sooo.00 | punBozsszon EPaymentUsingDigitalSignaturs 8/14/2017 12:00:00 PaymentforDeme
Transfers [>
s b Scheme Component Deta
Expenditures [ Component Name Amount Tax Amount for Global Component Balance Amount
[1.1.3.6 ] Travel cost 5000.00 N/A 5000.00
Bank [>
Misc. Deduction Filing [ Vendor/Benificiary Datails:
utilisation Certificate [ Account No. Amount
AR Oy St T ABORL 2967001300005832 - DHAWAL VYAS ¢ ¥ Dhaval Vyas(VARIEPOO000014) 5000.00
Payse details has been confirmed su
Submit For Approval

» Verify the details and submit for approval of payment.



[ Agency Funds Exp X

&

[ Add Edit Agency F X

M Inbox (52)- ballss % {

My Crive - Google X HP&Rajasthan_Co x ' [ :Teqip - Departm X class 2 digital

D KFEQkU!

C | & Secure

https://pfms.nic.in/imple Expe 8, etails.asp:

sign X 2] -
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Approving the payment

» The approver will log in with his credential.

» Go to Expenditure>Approve”

[ Central Plan Sche: X

< C|a

[ Add EditAgencyF X { M Inbox (52)- ballst % { i [E] HP&Rajasthan Co X

[ = Teqip - Departr X

My Drive - Google X class 2 digital

re | https://pfms.nic.in/Defau

Scholarship Management
Voucher Number: BP-2017-18-5
E-Payment [>
Account Number:  3702002100031753 Agency Name In Bank: NATIONAL PROJECT IMPLEMENTATION UNIT
Health Module > Plan Scheme: 2038-TECHNICAL EDUCATION QUALITY IMPROVEMENT PROJECT OF GOI (EAR) CS Project:
Sanctions [ Status: Created Bank name:  PUNJAB HATIONAL BANK
gt Amount:  5000.00 Remarks:
Created By: gec_navaen Created On:  14/08/2017
My Details [
Modified By:  gec_naveen Modified On:  14/08/2017
Masters >
Purpose for Expenditura:  Dama Uploaded Sanction Letter:
My Schemes [
Agencies >
Amount IFSC/MICR Code Instrument Date
My Funds [>
Transfers [
Rihiices >
F R [ Tax Amount for Global Component
Bank >
Misc. Deduction Filing (b2 Vendor/Benificiary Details:
Utilisation Certificate [ Account No. Amount
T 2967001300005832 - DHAWAL VYAS £ ¥ Dhaval Vyas{VARIBPOOOOO014) 5000.00
Successfully Saved For Submitted
Cancel Transaction

sign X

Tw 8

Public Financial Management System-PFMS e e
(Formenty CPSMS) Agency: Govt.

ineering College Sociaty,
Financial Year: 2017-2018

1'(0/a Controller General of Accounts, Ministry of Finance

{gec_dhawal] Lagout

Change Password

AdhocReports

Home

Scholarship Management

HOPE

E-Payment

Health Madule

il

Sanctions

Reports.

My Details

Masters

My Schemes

Agancies

My Funds

Transfers

Advances

Expenditures

~ Bl e e e e e [

Bank

Reaister/ Track Issue
htps, fimplementingAg
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Approving the payment
» Click on the sanction number and verifying the details entered by operator.

[ Manage Expendit. X [0 Add Edit Agency F X { M Inbox (52) - baliss X ' & My Drive - Google X { [E] HP&Rajasthan Co X ' [ #Teqip - Departm X { G class 2 digital sigr X ) = X

as
ing College Society,
7

Manage Expenditures

« C | 8 Secure | https://pfms.nic.in/implementingAgency/FundsExpenditure/Ma

? Public Financial Management System-PFMS
i

“PSMS)

1'(0/a Controller General of Accounts, Ministry of Finance !

AdhocReports
Scheme : | 2038 - TEGHNICAL EDUCATION QUALITY I ¥
Home

Bank Account : | 2967002100009875 - PRINCIPAL, ENGINEE! ¥

Scholarship Management [ Project: | —Select—-
HOPE [> Sanction Number :
E-Payment [ Status : | Submitied
Health Module b Amount From :
Amount To :

Sanctions [
Reports.
My Detail. [>

Sanction Number Sanction Date Amount Scheme Code - Scheme Name Project Name Status
L D || eque_1z 10/08/2017 5000.00 | TECHNICAL EDUCATION QUALITY IMPROVEMENT PROJECT OF GOI (EAP) CS Submitted
My Schemes [
Fertan [> Agency Fund Advance Settled Expenditure

Na record found

My Fund: [
Transfers [>
Advance: [>
Expenditure: [>
Bank [

mres P E S O ~m e gl B

» After verifying the details, approve the expenditure

Digitally Sign Payment File

» Go to “e-payment”>"Digitally Sign file”
» Select 2038 scheme of TEQIP
» The approved file is shown under the leftmost tab “Digitally sign payment file”.

» Insert the DSC dongle in the Computer's usb port and click on the “Sign file
digitally” button.

» After Signing the file, the same is shown in a table under the second tab “Signed
Digital payment file”.

» Click on the payment advice number under the column “Payment Advice No.”
and keep the printed advice for your reference.



[ Sign PaymentFile X '\ [} Add Edit Agency

& C | & Secure | https://pfms.nic.in/Agency/DSCP.

x M Inbox (53) - balla

X

&, My Drive - Goog!

X HP&Rajasthan_C

X

[} = Teqip - Departr X

G class 2 digital sigr X (2]
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:

Home
Scholarship Management [>
Scheme: 2038 - TECHNICAL EDUCATION QUALITY IMPROVEMENT PROJECT OF v
HOPE [
E-payisant b Digital Sign Payment File | Digital Signed Payment File | Reject Payment File
Ak atale b Account No Bank Name Scheme Voucher Payment CPSMS Sanction No Of Amount Created Digital
Code No Advice No. Transaction ID Letter Beneficiary By Signature

Sanctions [ Datx:
Reports 3702002100031759 SoahelTe
My Detail: > 3702002100031759 | N 081700414832 |CO81700414832
Maste [>

370200210002175% | NATIONAL 2028 552717 | costroos1sess |cosi700415683 95.00 | gac_ 5/08/201
My Schem [ NIC 1

BUNIAD 89-2017-
ke [ A0 IoUSLTTS | NATIONAE 2038 A €O71711250718 |€071711250718 5222.00 | gec_s 8201
BAN B
My Fund: [>
e > 4 4 |2 sf2 b Pl @ Find | Next
Advenc B PEMS Generated DET Payment Advice/Authority
i i E Approval date in PFMS: 05 Aug 2017 Payment Advice No.: CO81700406176
Bank [ Advice Print Date : 14 Aug 2017
i PAN No. : TAN No.: JPRIOS3B0E
Register/ Track Issue
Note For Branch:
Misc. Deduction Filing b Bank’s PFMS Nodal Officer: Deep Kumar Sonakya Abhilasha Arya Phone No. : 09868933498,09717577488
Utilisation Certificate [> Email : deepkumar@pnb.co.in,abhilasha.arya@pnb.co.in
oLD uC > Note:
https://pfms.nic.in m -

1:51 PM

mrF e s doE g 6

ABE e

Advances

Advance payment is made to a vendor or supplier for getting a service or product. An
advance is also given to an official for getting a work done.

Once the intended work is completed, the beneficiary/vendor/supplier will submit the
voucher and return the balance amount, if any, for settling the advance

1.1.1
>

Payment of Advance

Go to module “Advances” click on “Add New”

A new page “Create Fund Advances” will open.
Select Scheme, and Bank Account,.

Select the beneficiary/vendor if it has already been created. Otherwise create
the vendor by clicking on “Add New vendor/Beneficiary”. The beneficiary/Vendor
list can also be created from Master-Vendors-Add New. Then fill in all the
relevant information such as sanction number, date, actual transaction date,
amount of advance & purpose of advance etc.. The component of advance can
be selected by clicking on Select Component Button. Enter the Amount of
Advance or the percentage in case advance is to be paid from more than one
component and percentage of each component is available. Only any one of the
col. has to be entered.



29

Home Create Funds Advances

Funds Advance Header:

E-Payment [
I Scheme: [0822 - MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GU v —

Reports. ustomization Name
L Bank/Cash Account: |~Select- ~] N "

i Mo Records Found For Bulk Customizatian

My Details O
[P Vendor/Beneficoary ) Vendor _J Benaficoary

Masters [
| Sanction Number: | |

My Schemes [ Sanction Date: [05/D3/2014 )

e b Actual Transaction Date: | |[)

Balance Amount:

My Fund:
e — b Advance Amount: | ]

Transfers [

Purpose for Advance:
e [
e peRities [> || Scheme Component Details:
Scheme Components: | | select Scheme component Percentage: l:l Amount: l:l

Bank [ (Enter minimum 3 characters o Scheme Components)

Misc. Deduction Filing [
! Total Amount:

utilisation Certificate [*|| companent Amount:

Balance Amount:

CPSMS Forum

Tally Integration [
,

Bank Printing Templates [

Figure 57Payment of Advance

Click on Add button to display the advance details in a grid blow. The total amount and
net of Component amounts should match to proceed further.

[£) Most Visited ©_| Getting Started

e b U AUy VSO AU S YOOI SIS e -
sanction Number:  134san
My Funds [ i
Sanction Date:  06/03/2014 i |

ltansiers b Actual Transaction Date:  06/03/2014 ]|
Advances b Balance Amount:
Expenditures D Advance Amount:
Bank (¥

Purpose for Advance:
Misc. Deduction Filing D

utilisation Certificate [
Scheme Component Details:
CPSMS Forum

Scheme Components: e b Percentage: Amount:
Tally Integration b component
(Enter minimum 2 characters to Scheme Components)
Bank Printing Templates b
Scheme Component Amount
& [ 4465 ] Work site facilities 10000.00
Total Amount: 10000.00
Component Amount: 10000.00
Balance Amount: 0.00

[ Save | [ Reset | [ Cancel

Figure 58display the advance details

Click on save button to enter payee details. Click ‘Yes’ to Enter payee details as
explained in Transfer Module.



[£) Most Visited || Getting Started

Sanction Number:  134san
My Funds - ;
Sanction Date:  06/03/2014 i |
Transfers : :
Actual Transaction Date:  06/03/2014 i |
Advances Balance Amount: | 20243448000.00
Advance Amount: | 10000

Expenditures

Bank

Purpose for Advance:
Misc. Deduction Filing

L L - - T -

utilisation Certificate

Scheme Component Details:
CPSMS Forum

Funds details saved successfully
Do you want to proceed with payee details

Scheme Components: Sl Brheme Percentage: Amount:
Tally Integration %) compenent
(Enter minimum 2 characters to Scheme Components)
Bank Printing Templates L
| | Scheme Component Amount
[ [ 4465 ] Work site facilities 10000.00
Remove
Total Amount: 10000.00
Component Amount: 10000.00
Balance Amount: 0.00

m

Figure 59Deduction like TDS from payment

Deduction like TDS from payment can also made by clicking ‘Yes’ on link “Do You
want to Add Deduction Details?” and then clicking on ‘Next' button. Select the
Deduction Type and enter the amount/percentage to be deducted and click ‘Add
Deductions’. More than one type of deductions can be effected from the payment. The
cheque amount and the amount deducted should tally with the total amount of advance.

Click confirm to complete payee details.

|8 Most Visited ! Getting Started

Chegque Details
Cheque No. Cheque Favouring Amount

233365

W/s. Capial Services
(Account is Non CBS, So enter cheque here.)

06/03/2014

CPSMS Forum Vendor/Benificiary Details:

Tally Integration (b3 Vendor Name Unique Code Amount
M/s. Capital Services 1M/285e8eMP4 10000.00

Bank Printing T P

Instrument Type

i terat irie BN Crocc %

Delete

Do you want to add the deduction details?

@ ves 2 o

Favouring: M/s. Capital Services_233365_Cheque - Deduction Type: TDS -

Favouring

] Mfs. Capital Services_233365_Cheque

Percentage:

Deduction Type

Amount:

Amount

500.00

Figure 60confirm to complete payee details

Verify the details and submit for approval of advance payment.




[£) Most Visited | Getting Started

Modified By: commissioner.rd Modified On:  06/03/2014
Transfers b
Purpose for
o b Advance:
EXpendiies Dl pavment petails:
Bank D 2
Favouring Cheque/Account No. Amount IFSC/MICR Code. Payment Mode Instrument Date
Misc. Deduction Filing b M/s. Capital Services 233365 9500.00 Cheque 06/03/2014

Utilisation Certificate D
n Details:

CPSMS Forum

Favouring

Tally Integration b M/s. Capital Services_233365_Cheque

Deduction Type

Amount

500.00

Bank Printing Templates D

Scheme Component Detal

Component Name

[ 4465 ] Work site facilities

10000.00

Amount

Vendor/Benificiary Details:

Vendor Name

M/s. Capital Services

M/289e8eMP4

Unique Code

Amount

10000.00

Payee Details has been submitted successfully

\ Payee Details | | Submit For Approval
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m

Figure 61submit for approval

The approver will log in and approve the advance by clicking on the sanction number

and verifying the details entered by operator.

[£) Most Visited | Getting Started

Scheme Component Deta|

Component Name

[ 4465 ] Work site facilities

10000.00

My Funds U
i Modified By: commissioner.rd d On:  06/03/2014

Transfers D

Purnose for

Advances [*| Add new

Expenditures [> | Manage

Bank > | Approve
| L Cheque/Account No. Amount IFSC/MICR Code. Payment Mode Instrument Date

Misc. Deduction Filing [ Ad1J Approve Fund Advances ‘ 233365 9500.00 Cheque 06/03/2014

Utilisation Certificate [> | Voucher Printing Advance

CPSMS Forum

Favouring Deduction Type Amount
Rl s S cate e (% M/s. Capital Services_233365_Cheque DS 500.00
Bank Printing Templates D

Amount

Vendor/Benificiary Details:

Vendor Name

M/s. Capital Services

M/289e8eMP4

Unique Code

Amount

10000.00

m

\ Approve/Reject \ \ Cancel Transaction

Figure 62approve the advance




1.1.2 Advance Settlement
Advance paid should be settled within the stipulated time. For settlement of Advance
paid the operator will log in and go to Advances-Advance Settlement.

32

Manage Funds Advance

Misc. Deduction Filing

Utilisation Certificate

<

Advance Settlements

| Manage Advance Settlements |
Voucher Printi

CPSMS Forum

Figure 63Advance Settlement

Home
i = FinancialYear: 20132014 -
E-Payment D
= Scheme Code/Name :  -Al- -
Reports
Vendor/Beneficiary Name :  -Al- -
My Details b . i
Sanction Number :
Masters P
- Status: Al -
My Schemes D atus
Agencies D
My Funds P
. Sanction Number A | Sanction Scheme Code-Name Vendor/Beneficiary Advance
Transfers P Date Name Amount
i 0822-MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT
A , [ Defosania |t M/s. Capital Services 10000.00 | Approved
Expenditures [> | Manage
Bank [ | Approve
b

I




Click on the Sanction No. to verify advance details. Click ‘Add New Settlement’ button to
open the settlement page to enter advance settlement.

Home

E-Payment

Reports

My Details

Masters

My Schemes

Agencies

My Funds

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing

Utilisation Certificate

CPSMS Forum

Tally Integration

Figure 64verify advance details

Scheme Code/Name:

Bank Account Number:

Vendor/Beneficiary Name:

Order Number:

Order Date:

Advance Status:

Total Advance Amount:
Advance Paid To Vendor:
Total Paid Amount:

Total Deduction Amount:

Already Settled Amount:

MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME

63040890778
M/s. Capital Services
134-san

06/03/2014
Approved

10000.00

10000.00

9500.00

500.00

Add New Settlement | [ Submit For Approval | [ Cancel Settlement | [ Approve/Reject |

Advance Settlement

m

Advance can be settled either by expenditure voucher or by returning the advance
amount or partially by expenditure voucher and partially by refund of advance. Select
the appropriate type of settlement. Select the Bank Account No. of the agency, enter
component, select Revenue or Capital as the form of expenditure, enter amount of
button

settlement

click on

add

Home

E-Payment

Reports

My Details

Masters

My Schemes

Agencies

My Funds

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing

utilisation Certificate

CPSMS Forum

Tally Integration

Settlement Type:

Voucher/Challan Number: | MF4020

Component Name:

Ependture

=)

— Select —
Bank Account: [EEEIITCE
Retum Funds

Voucher Date:  06/03/2014

[4463 ] Administrative expenses
component

14-0001

~

Select Scheme

(Enter minimum 3 characters to Scheme Components)

Expense Type:

Amount: 5000

Remarks:

© Revenue O capital

Scheme Component

[ 4465 ] Waork site facilities

Amount

Add New Settlement

10000.00

Advance Paid To Vendor:

Settlement Created:

Allready Settled Amount:

Currentlly Settle Amount:

Balance Amount:

10000.00

0.00

0.00

0.00

10000.00

n

Figure 65advance settlement details
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The advance settlement details will be shown in a grid. Verify and select the check box

to save the details.

(2 Most Visited | Getting Started

[4463 ] Administrative expenses

63040830778 - MADHYA PRADESH ST/ +

014-0002

=

Select Scheme

(Enter minimum 3 characters to Scheme Components)

Scheme Compenent

[ 4463 ] Administrative expenses

Capital

Scheme Component
[ 4465 ] Work site facilities

Amount

10000.00

Expenditure

Advance Paid To Vendor:
Settlement Created:

Allready Settled Amount:
Currentlly Settle Amount:

Balance Amount:

Settlement Type

5000.00

10000.00

0.00

0.00

5000.00

5000.00

n,

Expense Type

Revenue

Reports
Settlement Type: | Ependiurs
My Details b
Bank Account:
Masters (%
Voucher/Challan Number: |MP£02-03-2
My Schemes L
Voucher Date:
Agencies b
Component Name:
G L component
Transfers B
Expense Type: @ Revenue ©
Advances b
A t:
Expenditures b moun
Bank %
Remarks:
Misc. Deduction Filing 4
Utilisation Certificate b
CPSMS Forum
Tally Integration (3
Bank Printing Templates D
‘Voucher Number
[ |mPao2-03-2014-0001

Figure 66save the details

After saving the

My Schemes

Home
E-Payment L
Reports

; My Details ¥
Masters [

Manage Funds Advance |

FinancialYear :

Scheme Code/Name :

Vvendor/Beneficiary Name :

Sanction Number :

Status :

Utilisation Certificate

CPSMS Forum

2013-2014 -
—Al- -
~All- -
Al -

Scheme Code-Name

0822-MAHATMA GANDHI MATIOMAL RURAL EMPLOYMENT
GUARANTEE SCHEME

Vendor/Beneficiary
Name

M/s. Capital Services

details go to Advances>Advance Settlement again and click on
Sanction No. for submitting the settlement amount entered for approval

m

Advance
Amount

10000.00 | Approved

Agencies D
My Funds L

Sanction Number A | sanction
Transfers D Date
Advances Bl Add new 06/03/2014
Expenditures [ | Manage
Bank [> | Approve
Misc. Deduction Filing [> | Advance Settlements

Voucher Prifl Manage Advance Settlements |

Figure 67submitting the settlement amount entered for approval

Add New Funds Advance

Verify the details and select check box and submit for approval of settlement. A
message “Settlement Submitted Successfully” will be shown.
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|8 Most Visited

Home
E-Paymant b Advance Settlement
Hepari= Scheme Code/Name: MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME
My Details b Bank Account Number: 53040830778
Masters D Vendor/Beneficiary Name: M/s. Capital Services
e b Order Number: 134-san
Order Date: 06/03/2014
Agencies D
G Advance Status: Approved
My Funds D
Total Advance Amount:  10000.00
Transfers D
Advance Paid To Vendor:  10000.00
A b Total Paid Amount:  9500.00 3
Expenditures D Total Deduction Amount:  500.00
Bank b Already Settled Amount:  0.00
Misc. Deduction Filing D
Voucher Number Component Name Settlement Type Amount
| Ut"'ﬁ““’" Serthicate b (e MP402-03-2014-0001 Administrative expenses Expenditure 5000.00 | Created
CPSMS Forum Grand Total 5000.00
Tally Integration b
E R tali e Sniales D Add New Settlement | [ Submit For Approval | [ Cancel Setilement | [ Approve/Reject

Figure 68verify the details

The approver will log in and go to Advances>Advance Settlement and click on sanction
number to open Advance Settlement Approval page.

Home Manage Funds Advance

- Financialvear : 20132014 -
E-Payment [
i Scheme Code/Name: -Al- =
Reports
| Pl b Vendor/Beneficiary Name: Al 3
Sanction Number :
Masters 22
My Schemes D Status : Al -
Agencies D [ Reset |
My Funds D
Sanction Number Sanction Scheme Code-Name Vendor/Beneficiary Advance
Transfers b Date Name Amount
s ’ 0822-MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT ,
RduaTices Dl Add new 06/03/2014 GUARANTEE SCHEME M/s. Capital Services 10000.00 | Approved
Expenditures [» | Manage
Bank [> | Approve
Misc. Deduction Filing [ | Advance Settlements
Utilisation Certificate [> | Voucher Printing Advance

CPSMS Forum |

Figure 69open Advance Settlement Approval page

Select the check box and approve the settlement amount.
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Home

E-Payment

Reports

My Details

Masters

My Schemes

Agencies

My Funds

Transfers

Advances

Expenditures

Bank

Misc. Deduction Filing

utilisation Certificate

CPSMS Forum

=

Advance Settlement

Scheme Code/Name:

Bank Account Number:
Vendor/Beneficiary Name:
Order Number:

Order Date:

Advance Status:

Total Advance Amount:
Advance Paid To Vendor:
Total Paid Amount:

Total Deduction Amount:

Already Settled Amount:

Voucher Number

= MP402-03-2014-0001

Component Name

Administrative ex; penses

MAHATMA GANDHI NATIONAL RURAL EMPLOYMENT GUARANTEE SCHEME

63040890778

M/s. Capital Services

06/03/2014
Approved
10000.00
10000.00
9500.00
500.00

0.00

Expenditure

Settlement Type

Grand Total

s000.00 | Submitted

5000.00

m

Tally Integration b

Bank Printing Templates D

| [ ApproveiReject |

Add New Settlement | | Submit For Approval | | Cancel

Figure 70Select the check box and approve the settlement amount.

A message showing ‘Settlement Details Approved Successfully’ will appear. This will
complete the process of advance settlement. Advances once settled will form part of
expenditure. The current status of advance can be viewed by going to
Advances-Manage menu.

FAQ

1. Expenditure

1. How can we do/show/upload TDS deduction while doing vendor’s bill payment, Salary Income/
Professional Tax deductions on PFMS web portal?

Ans: There will be two different entries for such payments. 1% with actual amount of payment
vendors/beneficiaries and 2" with the tax amount (on date of issuance of cheque). For such tax amounts
the details, alongwith relevant documents, will be submitted by institute to NPIU for transfer of tax amount
to institute’s account. Thereafter institute will book and pay tax amount from its own account using
cheques and DSC is not required for payments made by Cheques.

2. If we have one approval/ order for one activity (i.e. attending/organizing training workshop/
conference/ meetings) and in such activity, there will be more than one vendor’s payment. So, can we use
the same approval/order number for uploading expenditure data for each vendor's payment on PFMS
web portal? As it is one particular activity for one person or group of people.

Ans:  This needs to be checked by NPIU from any institute. As far as PFMS is concerned it permits
payment/transfer of funds to more than one organization in one single entry.



37

If DFTS does not permit, PFMS team may be asked for change in logics. Till that time they can enter
different entries with same sanction number. But before following this practice it should be clearly verified
that option for multiple organization in single entry is not available.

3. Can we pay registration/ course fees as an advance for those, who will have much higher amount
and need to pay before actual activity? These fees are mentioned with excluding/including Taxes and we
need to deduct TDS before making such payment.

Ans: First this have to be checked as far as the permissibility of expenditure is concerned. If it is
permissible then it can be made as normal payments are done. Methodology for TDS payment have been
defined in reply to Q.-1 above. However the institutes query is not clear as to what it is trying to say about
with term excluding/ including Taxes and its impacts.

4, If we paid such advance to respective person or vender and he/she not attended relative
activity/supply the goods/service. How can we recover such payments and upload/insert recovered
amount on PFMS web portal from our end.

Ans:  The amount may be recovered and booked as settlement through refund (by cheque) in PFMS
against such advance. Allocation of institute will be reinstated to that extent and it can be utilized it for
future payments.

5. What are the documents to be uploaded with sanctioned/approval letter while inserting expenditure
details on PFMS web portal. (There is a limit upto 4MB to upload a file).

Ans: The sanction/approval order which clearly indicates the details of payment/advance & payee,
approved by the competent authority. As far as file size limit is concerned the scanning may be done
using low DPI which will result in small size for same file having more pages.

6. How would we know the beneficiary/ vendor has received the reimbursement/ payment at their
bank account?

Ans: By reflection in institute’s bank account.

What are the precautions?, we should have to take before uploading an expenditure/advance details on
PFMS web portal from our institute’s end to avoid any delay and further queries in this whole process.

Ans: All the procedures indicated in different modules and detailed by NPIU have been strictly followed.
While approving the entry the details must be cross verified with the hard copies/file approval. The details
of vendor/beneficiary should be mentioned as are in bank, otherwise may result in delay/rejection of
payment.



